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Fostering Inclusion

A quick check on Virtual 
Session Etiquettes ☺



Fostering Inclusion

Please try the joining link beforehand and join 5 mins before time. Please click 
JOIN and Not Present

Give a virtual meeting your full attention - You'll get so much more out of the conference 
if you distance yourself from distractions that can wait until later

Learn how to mute and unmute your microphone - Please keep your video and audio 
in off/mute mode and speakers in high volume. So that trainers can be audible

Use chat box to answer questions asked or post your queries or share your best practices

A professional setting is good etiquette - Pick a location with plenty of light and a neutral 
background and present yourself professionally (sitting posture)

Wear appropriate clothes - Just like you wouldn't show up to an office meeting with pj's
on, you should dress appropriately for a virtual conference. Dress as you would in the 
office conference room. It'll help you stay focused and in "work" mode, even if you're 
miles away at home

Be prepared for technical difficulties - Do NOT Panic

Organisers – Please check before meet, if any participant requires assistance or 
reasonable accommodation

Virtual Session Etiquettes


